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Skyline CAP Offers Suggestions for Making the Most Out of Tax Time 
 

 Tax time can be a mine field if you aren’t prepared to make the best of it.  No one likes 
the burden of preparing a tax return, but, besides the fact that it’s the law, there are benefits to be 
gained.  The first step is knowing how to help yourself. 
 First, determine if you can fill out the tax forms yourself or if you need help.  If you 
choose to get help preparing your taxes, find a Volunteer Income Tax Assistance (VITA) program 
nearby by calling 1-800-906-9887.  If you choose to use a professional, follow these steps: 

1. Select a tax preparer that you can contact later in case the IRS has questions about your tax 
return.  

2. Check out the tax preparer’s reputation with others in the community. 
3. Ask about fees to have your taxes prepared before scheduling an appointment.  
4. Do not leave originals of documents with a tax preparer. 
5. Avoid a tax preparer who suggests you lie or make up information. You will be held 

responsible for errors, NOT the preparer.  
6. Do not sign a blank tax return or a return completed in pencil. Sign a tax return in pen, only 

after you’ve reviewed it. 
7. Check that the tax preparer signs the tax return in pen. The preparer’s signature, address and 

Employer Identification Number (EIN) or Social Security number are required on the tax 
return by federal law.  

8. Request a copy of your completed tax return.  
Once you have determined who will prepare the return, the second step is to gather all of 

your supporting documents.  This includes the W-2 from your employer(s).  If you have other 
income, you made need a 1099 as well.  Both of these forms should be sent to you by the person 
or entity that paid you originally.  If they haven’t arrived by now, you should call to follow-up.   
You may also need other documents such as receipts for childcare expenses, alimony, college 
tuition and student loan interest, etc. 

When you are completing your return, make sure you take advantage of all available 
credits and deductions.  A deduction is amount that you deduct from your total annual income 
that may reduce the taxes you pay.  A credit is a direct payment of taxes that reduces your total 
tax due, thereby increasing the amount of your return. 

Administrative Office:  Greene office:            Orange Office: 
P.O. Box 588,   P.O. Box 508 
532 S. Main Street,  31 Stanard St. 115 Chapman St. 
Madison, Virginia 22727 Stanardsville, VA Orange, VA  22960 
 (540) 948-2237   (434) 985-6066   (540) 672-7490 
Fax: (540) 948-2264 
Head Start 540-948-3916 Fax: (434) 985-6035 Fax: (540) 672-9471 



 

The Earned-Income Tax Credit (EITC) is available to low-income individuals and 
families regardless of whether or not they owe income tax.  The amount of the tax credit varies 
depending on your income and household composition.  A single person with no children who 
earned less than $13,440 can get up to a $457 tax credit.  For a family with two children, the 
maximum eligible income is $40,295.  The maximum available tax credit is $5,028.   

In addition to the EITC, the Child Tax Credit (CTC) is available for any family with a 
child aged 17 or younger.  If the household earned more than $3,000 during 2009, a credit of 
$1,000 per child is available. 

More information about these credits, whether or not you are eligible, and how to claim 
them, can be found online at www.irs.gov or by calling the IRS for assistance at 1-800-829-2040.  

 In addition, the Virginia Department of Taxation has information available about the 
Virginia Credit for Low-Income Payers.  They can be contacted at 804-367-8031.  This credit 
allows up to $1,131 per family or $300 for each family member. 
 Once your return is complete, avoid the temptation of a Refund Anticipation Loan (RAL).  
The fess on these loans will drain your refund with extremely high interest rates.  Plus, if there 
are any errors on your return, you may not get the same amount from the IRS that you owe on 
your RAL, thereby leaving you liable for the remaining balance.  Instead, choose to have the IRS 
directly deposit your refund into your account, which can occur within one to two weeks. 
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